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Title/ Position:

STATE GOVERNMENT RELATIONS SPECIALIST

Pay Grade Salary Range Classification

SG 15 57,616-75, 171 Full Time

Department: Location:    Location Code:  FT/ PT

SECRETARY OF THE NATION Jenks 300 Full Time

COMPLETED EMPLOYMENT APPLICATION IS REQUIRED.

MUSCOGEE ( CREEK) AND INDIAN PREFERENCE.

General Summary:   Under the direction of the Secretary of the Nation and the Government
Relations Manager, the State Relations Specialist will focus on building and

maintaining relationships with state government officials, tracking and
influencing state- level legislation, coordinating with contracted lobbyists of the
Nation, and advocating for the priorities of the Muscogee (Creek) Nation. The
position will provide strategic guidance on state policies affecting the Nation and
assist in coordinating advocacy efforts. The State Relations Specialist will also

represent the Nation in meetings and events related to state government affairs.
Selected candidates will be expected to be present at the Oklahoma State
Capital during the legislative session and be available for regular travel to the

Tribal headquarters in Okmulgee and the Secretary of the Nation' s office in
Jenks, OK.

Principal Duties and Responsibilities:    1. Advocacy and Relationship Building:
o Establish and maintain effective relationships with state legislators, agencies,

and officials to promote the Nation' s interests.

o Coordinate visits, events, and meetings with state government
representatives.

2. Policy Monitoring and Analysis:

o Track and analyze state legislation and administrative actions that may
impact the Nation' s interests.

o Provide recommendations on how state policies and legislation may affect
tribal operations and sovereignty.

3. Legislative Strategy Development:

o Work closely with the Government Relations Manager and Tribal Policy
Analyst to develop legislative strategies that align with the Nation' s goals.

o Prepare briefings, talking points, and presentations for leadership.

4. Representation and Communication:
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o Represent the Muscogee (Creek) Nation at state- level meetings,

conferences, and hearings.

o Draft correspondence, position statements, and reports for distribution to
state officials and stakeholders.

5. Collaboration and Coordination:

o Collaborate with internal departments to gather information and feedback

regarding state- level initiatives.

o Support tribal leadership and other departments in engaging with state
officials and organizations.

Minimum Requirements:   Bachelor' s degree from an accredited institution in Political Science, Public

Administration, Communications, or a related field.

At least two (2) years of experience in state government relations, legislative
affairs, or policy advocacy.

Knowledge of Tribal government systems and the relationship between Tribal
Nations and state governments.

Strong written and verbal communication skills, with experience in
presenting to diverse audiences.

Demonstrated ability to analyze complex legislation and regulations.
Excellent organizational skills and ability to manage multiple priorities

effectively.

Proactive and strategic thinker with a strong sense of initiative.

Ability to build consensus and work collaboratively with diverse stakeholders.

High ethical standards and commitment to advancing Tribal sovereignty and
self-determination.

Preferred Requirements:   Master' s degree in Public Policy, Law, or a related field.
Familiarity with Oklahoma state government and legislative processes.
Experience working with Tribal Nations or advocacy groups.

Background in lobbying or grassroots advocacy at the state level.

Valid Oklahoma Driver' s License required?     Yes

Please list any additional licenses required:

Customer Service:    Responds promptly to customer needs; Responds promptly to voicemails and
emails.

Professionalism/     Maintains confidentiality; Keeps emotions under control; Approaches others in a
Interpersonal Skills: tactful manner; Reacts well under pressure; Treats others with respect and

consideration regardless of status or position.
Time Management: Prioritizes and plans work activities; Uses time efficiently; Sets goals and

objectives.
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Medical Marijuana License Holder Protection and Non- Discrimination

A. Unless a failure to do would cause The Muscogee ( Creek) Nation to imminently lose a monetary or licensing related benefit
under federal law or regulations and with the exception of employees whose jobs are safety sensitive or primary job function is
driving, The Muscogee (Creek) Nation shall not discriminate against a person in hiring, termination, or imposing any term or
condition of employment or otherwise penalize a person based upon either: a. Solely, the person' s status as a medical marijuana

license holder; or b. Solely, the results of a drug test showing positive for marijuana and its components. B. Employees that are
medical marijuana card holders shall not use, possess or be under the influence while at their place of employment or during
hours of employment.
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